Compiling an Annotated Bibliography for your Oral History Project
为您的口述历史项目编纂一个注释书目

Writing an annotated bibliography can help you gain a good perspective on what is being said about your topic. By reading and responding to a variety of sources on a topic, you'll start to see what the issues are.
编纂一个注释书目能帮助你对有关研究主题的已有论述获得一个很好的了解。通过阅读和回应关于这个研究主题的各种资料，你会开始了解相关的问题是什么。
A bibliography is a list of sources (books, journals, Web sites, periodicals, etc.) one has used for researching a topic. Bibliographies are sometimes called "References" or "Works Cited" depending on the style format you are using. A bibliography usually just includes the bibliographic information (i.e., the author, title, publisher, etc.).
一个书目是用来研究一个主题的一个信息源列表（包括图书、学术期刊、网站、杂志等）。根据你使用的不同书目格式，书目的称呼也不尽相同，有时被称为“参考文献”或者“引用文献”。一个书目通常只包含资料的目录信息（即作者、题名、出版社等）。
An annotation is a summary and/or evaluation. Therefore, an annotated bibliography includes a summary and/or evaluation of each of the sources. Depending on your project or the assignment, your annotations may do one or more of the following.
注释是一个小结和/或评价。因此，一个注释书目包含对每一项信息源的一个小结和/或评价。根据你的项目或任务不同，你的注释可能包括以下一项或多项：
· Summarize: Some annotations merely summarize the source. What are the main arguments? What is the point of this book or article? What topics are covered? If someone asked what this article/book is about, what would you say? 
· 小结：有些注释仅仅总结了信息源内容。其主要观点是什么？本书或本文的要义是什么？覆盖了哪些话题？如果有人问起这本书或这篇文章是关于什么的，你会怎么讲？
· Assess: After summarizing a source, it may be helpful to evaluate it. Is it a useful source? How does it compare with other sources in your bibliography? Is the information reliable? Is this source biased or objective? What is the goal of this source?
· 评价：在总结了信息源内容之后，对它进行评价可能会是很有帮助的。它是一个有用的信息源吗？与书目中的其他信息源比较它怎么样？它提供的信息可靠吗？它是客观的还是偏颇的？它的目的是什么？
· Reflect: Once you've summarized and assessed a source, you need to ask how it fits into your oral history project. Was this source helpful to you? How does it help you shape your argument? How can you use this source in your project? Has it changed how you think about your topic?
· 反思：一旦你总结和评价了一个信息源，你需要问自己如何将它纳入到你的口述历史项目之中。这一信息源对你有帮助吗？它如何帮助你形成你的论点？你如何在你的项目中使用这一信息源？它是否改变了你对你的研究主题的认识？
The bibliographic information: Generally, though, the bibliographic information of the source (the title, author, publisher, date, etc.) appears at the beginning of the annotation. Bibliographic information must follow the guidelines for Evergreen Citation Rules.
书目信息：通常，信息源的书目信息部分（题名、作者、出版社、出版日期等）出现在注释书目项的开始。这一部分必须遵循《青树引用规则》。
The annotations: The annotations for each source are written in paragraph form. After you have asked yourself some questions about the source and determined that it's worth your time to find and read that source, you can evaluate the material in the source as you read through it.
注释信息：每个信息源的注释信息是用自然段落的形式写成的。你首先要问自己几个有关此信息源的问题，确定你值得花时间去找到并阅读这一资料，然后在你仔细阅读的过程中，你可以开始评估这一资料：
· Read the preface--What does the author want to accomplish? Browse through the table of contents and the index. This will give you an overview of the source. Is your topic covered in enough depth to be helpful? If you don't find your topic discussed, try searching for some synonyms in the index.
· 阅读前言—作者想要实现一个什么任务？浏览目录和索引表，这会给你一个资料的总体概览。此资料是否对你的研究主题有一个足够深的覆盖，因而对你有帮助？如果你没有看到你的研究主题在此资料中得到了讨论，试着在索引中搜索一些同义词。
· Check for a list of references or other citations that look as if they will lead you to related material that would be good sources.
· 浏览此资料的参考文献列表或其他引用，看看有没有线索指向一些相关资料，而这些资料可能是很好的信息源。
· Determine the intended audience. Are you the intended audience? Consider the tone, style, level of information, and assumptions the author makes about the reader. Are they appropriate for your needs?
· 确定作者所针对的观众。你是作者针对的观众之一吗？考虑此信息源的语气、风格、所提供的信息水平，和作者对读者所做的一些预设，这些和你的情况是否符合？
· Try to determine if the content of the source is fact, opinion, or propaganda. If you think the source is offering facts, are the sources for those facts clearly indicated?
· 试着确定此信息源的内容是事实、观点还是宣传。如果你认为是事实，这些事实的来源是否在文中清晰地指明了？
· Do you think there's enough evidence offered? Is the coverage comprehensive? (As you learn more and more about your topic, you will notice that this gets easier as you become more of an expert.)
· 你认为文中是否提供了足够的证据？覆盖是否全面？(随着你对研究主题的了解越来越多，你会发现做这个判断会越来越容易，因为你越来越像一位专家了)
· Is the language objective or emotional?
· 文中所用的语言是客观的还是带感情色彩的？
· Are there broad generalizations that overstate or oversimplify the matter?
· 有没有过于一般化的推断夸大了问题或将其过于简单化了？
· Does the author use a good mix of primary and secondary sources for information?
· 作者是否很好地结合使用了第一手和第二手信息源？
· If the source is opinion, does the author offer sound reasons for adopting that stance? (Consider again those questions about the author. Is this person reputable?)
· 如果信息源的内容是观点，作者是否提供了采用这个立场的合理原因？（此处要重新考虑有关作者的问题，这位作者是否有着良好的声誉？）
· Check for accuracy.
· 查核信息的准确性。
· How timely is the source? Is the source twenty years out of date? Some information becomes dated when new research is available, but other older sources of information can be quite sound fifty or a hundred years later.
· 此信息源的时效性如何？此信息源是否已经有二十年历史，因而过时了？有些信息会随着新的研究成果出来而过时，但有些老的信息可能在50年或100年之后还很有效。
· Do some cross checking. Can you find some of the same information given elsewhere?
· 进行交叉核对。你能在其他地方找到此信息源中给出的一些信息吗？
· How credible is the author? If the document is anonymous, what do you know about the organization?
· 作者的可信度如何？如果文件是匿名的，你对提供文件的这个机构有多少了解？
· Are there vague or sweeping generalizations that aren't backed up with evidence?
· 文中有没有无证据支撑的、模糊的、笼统的概括？
· Are arguments very one-sided with no acknowledgement of other viewpoints?
· 文中的论点是否一面倒，没有给予其他观点任何承认？
Oral History Project annotations must summarize, assess or evaluate a source, and reflect on the source’s possible uses for your oral history topic. 
口述历史注释必须总结、评估一个信息源，反思这一信息源在你的口述历史项目中的可能用途。
The sample annotation below summarizes and evaluates the source.  
下面的注释书目例子总结并评价了信息源。
The first paragraph provides a brief summary of the author's project in the book, covering the main points of the work. The second paragraph points out the project’s strengths and evaluates its methods and presentation. The evaluative part of the annotation addresses the following issues:
第一段提供了对作者项目的一个简短小结，覆盖了文章的要点。第二段指出项目的强项，并评价了它的方法和表达。注释信息的评价部分针对了如下问题：
· Does it seem like a reliable and current source? Why? 
· Is the research biased or objective? 
· Are the facts well documented? 
· Who is the author? Is she qualified in this subject? 
· Is this source scholarly, popular, some of both?
· 它是否像一个可靠的、即时的信息源？为什么？
· 此研究是有偏见的还是客观的？
· 事实是否都记录完好？
· 作者是谁？她是否在这个主题方面有足够资质？

· 此信息源是学术的、通俗的还是两者兼有？
Ehrenreich, B. (2001). Nickel and dimed: On (not) getting by in America. New York: Henry Holt and Company.
Ehrenreich, B. (2001). 五美分和一角：在美国的勉强度日. 纽约: 亨利·霍尔特出版社
In this book of nonfiction based on the journalist's experiential research, Ehrenreich attempts to ascertain whether it is currently possible for an individual to live on a minimum wage in America. Taking jobs as a waitress, a maid in a cleaning service, and a Walmart sales employee, the author summarizes and reflects on her work, her relationships with fellow workers, and her financial struggles in each situation.
在这本基于一位记者经验性研究的非虚构写作中，Ehrenreich试图弄清在美国的今天，一个人靠最低薪资过日子是否可能。尝试了侍应生、洗衣店服务员、沃儿玛特售货员的工作，作者总结和反思了她的工作、她和同事的关系、以及她在每一个工作中经济方面的挣扎。
An experienced journalist, Ehrenreich is aware of the limitations of her experiment and the ethical implications of her experiential research tactics and reflects on these issues in the text. The author is forthcoming about her methods and supplements her experiences with scholarly research on her places of employment, the economy, and the rising cost of living in America. Ehrenreich’s project is timely, descriptive, and well researched.
作为一位资深的记者，Ehrenreich了解她的实验的局限，以及经验性研究技巧隐含的伦理冲突，在文中也反思了这些问题。作者提供了她的方法，用有关她工作地点、经济、和在美国生活的不断上升的成本的学术研究来补充她的经验。Ehrenreich的项目是即时的、描述性的和研究透彻的。
Reflecting on the usefulness of a source is an important aspect of your annotations. This particular sample annotation does not reflect on the source’s potential importance or usefulness for this person’s own research.  Your Oral History Project annotations must address the usefulness and importance of the source for your project.  Reflecting on a source involves addressing the following questions. 
反思信息源的有用性是注释信息中很重要的部分。以上的这个注释信息例子没有反映出此信息源对于注释书目编纂者自己的研究项目的可能的重要性。你的口述历史项目注释书目必须讨论此信息源对于你的项目的有用性和重要性。反思一个信息源的有用性包括回答以下问题：
· How does it fit into your oral history project? 

· Is this a helpful resource? Too scholarly? Not scholarly enough? Too general/specific? 

· Has this source helped you to narrow your topic?
· 它如何能融入到你的口述历史项目中？
· 它是否是个有用的资源？太过学术性？不够学术性？太一般化？过多细节？
· 这一信息源是否能帮助你缩小主题范围？
Adapted from Material Provided by the Purdue OWL Writing Lab Handout on Annotated Bibliographies:  https://owl.english.purdue.edu/owl/resource/614/01
改编自普渡大学OWL写作实验室关于注释书目的讲义
https://owl.english.purdue.edu/owl/resource/614/01
