ADMINISTRATIVE STATISTICS (Template A)  Draft 6/06/09
Name of Reporting Library _________________________  Reporting Date ________
Reporting Year __________________

1. Size of target population (population living within 5KM of Central    

     Library/Satellites _______________________________________________

2.  Annual library gate counts ___________________________________

Typical week gate counts (choose four full weeks from a month, and calculate the average gate counts for each day of a week). Use the Tally of Visits Daily Collection Sheet to record counts for each day, Monday- Sunday for one month.  Add up the total daily counts for each day of the month and multiple by 12 to obtain the estimated Annual Library Gate Count for this report.  Retain daily tally sheets for 5 years.
3. Regular Library Open Hours

Total hours that library has been open during reporting year ____________
            Attach weekly schedule for all times of the year.

4. School Schedule

Attach schedule of hours and times of the year when school classes are in session

5. Common Community Waking Hour (time on the average people wake up in the morning) _______________

6. Common Community Retirement Hour (time on the average people retire in the evening)_________________

7. Pass rate for high school students in national examinations (number passing/number eligible for exam)____________________

8. Number of high school students admitted to each category of college

Tier One _______

Tier Two_______

Tier Three______

9. Number of high school students who graduated during this reporting year ______
10. Number of middle school students who graduated during this reporting year ____
11. Annual Library Expenditures

*Staff RMB__________

*Technology RMB___________

*Collections . . . books, journals, electronic, and other formats RMB_____

*Miscellaneous expenditures, including supplies RMB________

     12. Number of staff



*Professional _______



*Technical ________



*Clerical _________



*Volunteer ________

     13. Annual Library Funding


*Central Government RMB__________



*Provincial Government RMB _________



*Local Community RMB__________



*Grants RMB____________



*Donations RMB___________



*Other Sources (please list source(s) and amount in RMB)



   _____________________________________________

      14. Total Square Meters of Building Dedicated to Library Services ___________

      15. Number of Computer Stations Dedicated to Public Use___________
      16. Number of Public Uses of Computer Stations during reporting year 

            ____________

      17. Number of Computer Stations Dedicated to Staff Use__________

      18. Does the Library have the following statements?



Mission                      Yes_____
No_____

                        Goals


Yes_____
No_____



Objectives

Yes_____
No_____

      19. Is the Library mission statement well aligned with the mission of the school?



Yes_____ 
No_____  School has no mission statement______

                         Library has no mission statement_____

      20. Does the Library mission statement include the needs of the community?

                        Yes _____ 
No_____  School has no mission statement______

                         Library has no mission statement_____

      21. What are the stated objectives of the Library for the coming year?  (Stated objectives are specific strategies/action plans that define priorities and are measurable). Please attach. If Mission, Goals and Objectives do not exist, these statements should be drafted and attached to this report.

       22. How will progress on objectives be evaluated at the end of the year?  Please attach statement of evaluation plan.

Notes on Completing this Form:  This form is to be completed annually with copies submitted to the school administration and the Evergreen Educational Foundation.

